CHANGING YOUR CHILD’S NAME

To change the name of a child under 18,
you can instruct a solicitor to make an
unenrolled deed poll or enrol a deed poll
with the High Court.

Enrolled Deed Poll

This is fairly straightforward and more
information can be found on the gov.uk
website here. We are unable to assist in
preparing these for clients. People wishing
to change their child’s name must have
either a Court order or the agreement of
everyone with parental responsibility for
the child, and can apply by post by filling in
the forms referred to on the gov.uk website
and sending them to the Deed Poll Office
at King's Bench Division, Room E15, The
Royal Courts of Justice, Strand, London,
WC2A 2LL. Alternatively, applications can
be made online at the above link.

The signing of the forms will need to be
witnessed by two people and signed by a
solicitor — our colleagues can facilitate this
for a charge of £5 plus £2 per exhibit
(supporting document). We cannot provide
advice on these documents — we can only
execute them (witness the signature).
Enrolled Deed Polls also carry a Court fee
of £53.05. Details of how to pay this are
detailed on the gov.uk website.

This option is ‘enrolled’ because it is a
matter of public record — your child’s new
name will be published in The Gazette. If
you have a strong reason why your child’s
details should not be published, explain
why in your application. The judge may
agree to only publish your child’s first
name or surname.

You'll be sent a copy of the Gazette notice
with your child’s name change by email or
post.

16 or 17-year-olds wishing to change their
name must enrol a Deed Poll as an adult
or consider one of the options below.

Unenrolled Deed Poll — prepared
yourself

16 or 17-year-olds can change their name
preparing their own unenrolled Deed Poll.
This also requires two witnesses to your
signature, but please note that some
organisations will not accept this if your
witnesses are relatives or living at the
same address as you. We would
recommend preparing multiple copies of
the Deed so copies can be sent to
whichever organisations need to know
about a change of name, such as banks,
Passport Office, etc.

Unenrolled Deed Poll — prepared by
lawyers

Alternatively, we can prepare an
unenrolled Deed Poll for your child. This
would cost £200 + VAT, plus a £35 + VAT
client onboarding fee (total - £282). We
would arrange for the Deed to be signed
and witnessed, and we can provide as
many certified copies as you need to send
to whichever organisations need to be
informed of your child’s change of name.

This is not enrolled with the Courts and
there is therefore no public record of the
change of name. In our experience, most
organisations will accept this type of
Change of Name Deed but we would
advise you to contact the relevant
organisations to ensure they will accept it
before instructing us.

If you wish to proceed with option 3 above,
please contact us with your current full
name, postal address, mobile number and
email address, as well as details of what
you would like to change your child’s
name from and to.

Documents

We will also need to see the following
documents:

e the child’s full birth certificate
e adoption documents (if they were
adopted)



e aphotocopy of your decree
absolute or final order (if you're
divorced)

e your husband, wife or partner’s
death certificate (if you're
widowed)

e a copy of your marriage or civil
partnership certificate (if your
surname on the child’s birth
certificate is different from your
current surname)

e aletter from your current partner
saying they agree to the child’s
name change (if you're in a new
relationship or marriage).

If the above documents are not in English,
you will need to provide a certified
translation for each of them.

We would recommend reaching
agreement with your child’s other parent
regarding changes of name for children,
but if the other parent does not consent to
the change of name, you may need to
obtain a Court order in relation to this. We
can advise you on this process.



